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Introduction
Thank you for your interest in DateBk6ðadvanced software that replaces the built-in Datebook, ToDo and Memo applications 
in the Palm Organizer and other Palm OS-compatible devices. For most of your use, you will probably not need this manual 
as there is much useful information in the program itself: any screen that has an óiô at the top right includes a help screen that 
you can display by tapping on the óiô. This manual assumes that you are already familiar with the standard Palm OS Datebook 
application (if not, you may ýnd it helpful to read up on that ýrst).

The manual is organized into three major sections:

Å The primary viewsðoverall description of functionality and preference settings
Å Dialogsðdetails on dialogs that can be invoked from each major view and helpful notes
Å Appendices with technical information and comparison of Datebk1 through DateBk6.

More recent information about DateBk6 and answers to Frequently Asked Questions (FAQôs) may be found at:
http://www.pimlicosoftware.com/datebk6faq.htm

Install Caution
DateBk6 is a large application as Palm OS applications go, so make sure that you have room to install this application ýrst! In 
general you should have at least 1Mb of free memory before you attempt to install DateBk6. You can install DateBk6 in Flash 
ROM using utilities such as FlashPro, but be sure not to copy the DateBk6db preference database into Flash ROM, as that 
ýle must be maintained in RAM. You can also copy the DateBk6 module to an expansion card but must install the DateBk6-
resources ýle to RAM. Note that the initial release of DateBk6 includes two prc ýles - both need to be installed.

You may ýnd that you have several hacks or applications that you will no longer use once you start using DateBk6, so the actual 
ñhitò on available space may not be as much as you might initially think. If you donôt have space for DateBk6, remember that 
much of the functionality here is also contained in the smaller DateBk5, DateBk4, DateBk3 (see Appendix D).

DateBk6 will run on all Palm Organizers that are running at least V-3.5 of the Palm OS. Certain features may not be available 
on earlier versions of the OS (an alert will appear if you try and use a function that is not available). If you have a device runnin 
an OS prior to 3.5, you would need to use DateBk5 or DateBk3.

If you have a very large number of hacks installed, especially hacks that consume a large amount of stack space, it is possible 
that you may encounter problems when an alarm is triggered. Should this happen, try disabling all hacks and re-test. If it then 
works, cautiously re-enable hacks to try and determine which hack appears to be causing the greatest difýculty.

Program Installation
DateBk6 installs in the same way as all other Palm Organizer applications. Usually, you need do no more than double-click 
the DateBk6.prc and DateBk6-resources.prc ýles on the desktop platform in order to set it up for an install. Then HotSync to 
transfer them to the Palm Organizer. There may be versions of DateBk6 in other languagesðcheck the DateBk6 web page for 
details. If you have DateBk5, DateBk4 or DateBk3 installed, you will likely want to remove DateBk3/4/5 (but not the DateBk3/
4/5..DB preference database) ýrst.

You will also likely want to install dbSetup6 which installs time zones, monochrome icons and the Help Database. If you have 
a color device, you would want to install icons-DateBk.prc to setup the color icons instead.

If you are using a non-Roman language such as Japanese, Chinese, Hebrew, Korean, etc., make sure that you go to the Weekly 
View with text and check the option: Display uses non-Roman Chars or that view and the list view will not display properly. 

Application Setup
Usually, you will want to have DateBk6 automatically run instead of the built-in datebook application when you tap the Date-
book key. When DateBk6 is ýrst run, it will ask you if you want to re-map the datebook button to run DateBk6. You should 
answer yes to this question. If you answer no and want to do this later on, Go to the Prefs application from the main icons 
screen, tap on buttons in the popup list at top right (or preference panel on PalmOne devices) and then tap on DateBk6 in the 
popup list next to the Datebook icon.

Operation
DateBk6ôs operation is very similar to that of the built-in datebook application, so if in doubt ï try the same thing that you would 
in that application and chances are it will do the same thing in DateBk6. 
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General information on using DateBk6
In many cases, the operation of certain dialogs is fairly obvious and so not every single item is documented in this manual. For 
those users not fully familiar with the way the Palm OS works, the following description of the various controls and selectors 
that you will see on the screen should be helpful:

Preference and option settings in DateBk6
DateBk6 is an extremely þexible program with many preference options so you can set up the program to meet your needs. 
In general, options that only affect a particular view are accessed by switching to that view and then selecting View Display 
Options from the Options menu in that view. Options that affect all views (and potentially the current view) are in the main 
preference dialog which you can access from the Preferences item in the Options menu. All views have these two menu 
items.

If you need technical assistance on DateBk6
As of the date of this manual, all basic support on DateBk6 is provided through this E-mail address: PimlicoSupport@bigfoot.
com. Any questions regarding your electronic order, administrative support, or basic technical support should go to this E-mail 
address. 

If you have a detailed technical question or problem with DateBk6, you may send an E-mail to this Email Address: 
SWSupport@PimlicoSoftware.com, but any problem reports must be made on a tech support form. There is a copy of the tech 
support form in the DateBk6 zip archive which you can copy and paste into an E-mail, or you can download a copy of the form 
from the DateBk6 web page: http://www.PimlicoSoftware.com/DateBk6.htm. Priority will always be given to reports that are 
submitted properly on that form. 

More than 95% of all inquiries regarding technical support are issues that are covered in the FAQôs (Frequently Asked Ques-
tions) or this manual, so before sending an E-mail, it would be a good idea to quickly review the DateBk6 FAQôs (http:
//www.pimlicosoftware.com/datebk6faq.htm to see if this is a known issue as that will provide the fastest resolution to your 
problem.

Also, if you are encountering an intermittent problem where a Fatal Exception appears, or where the screen is not redrawn 
properly and are running hacks, itôs a good idea to disable all hacks and retest to make sure that this is not some interaction 
problem with a hack.

Selector

Popup Trigger

A selector is like a push-button except that it shows user-selected data such as 
a date or time. Tap inside the dotted region to bring up a dialog that will allow 
you to change the value that is displayed here.

An inverted triangle designates a popup trigger. To the right of the triangle is 
the currently selected value from a list of preset values. Tap on the trigger to 
pop up the list of available selections

Checkbox

Select 1 Select 2
The Palm OS uses pushbuttons to select itemsðwhen selected, the button 
will be inverted (white text on black background). Pushbuttons may be mutu-
ally exclusive (I.e. if you select one, the other button turns off like ñradio 
buttonsò), or may allow multiple selectionðdepending on context.

A standard checkbox. If checked, the item or statement associated with it is 
set true, if unchecked, the item is not true.

If you see an óiô within a circle at the end of a window title, you can tap on 
this circle to bring up a help screen. This is the Palm OS help facility and can 
often provide very useful information regarding the screen you are looking 
at. Note that you will need to run dbSetup to install the Help database in 
order to see these help messages.

Apr 2, 2002 i



 DATEBK6 REFERENCE MANUAL  É 2007, Pimlico Software, Inc. Page 8  DATEBK6 REFERENCE MANUAL  É 2007, Pimlico Software, Inc. Page 9 

Installing additional features and HELP Database
If you plan to use icons or timezones, there is additional data that needs to be installed. To install color icons, you will need 
to install the icons-DateBk.prc ýle which contains the color icons. To install monochrome icons (similar to prior versions of 
DateBk6/DateBk3), time zones or the help database (the óinfo tipsô which appear when you tap the óiô in the circle at the top 
right of most window titles), install the dbSetup6 program and run it. Then select the option checkboxes for items to install 
and tap the Install button.

Registering (paying for) your DateBk6 program
DateBk6 has a 45-day free trial period. During that trial period the program is fully operational and there are no nag screens so 
you get a completely accurate idea of what itôs like to use DateBk6. At 30 days, you will get one reminder that there are only 
15 days of usage left on the program.

At 45 days, certain advanced DateBk6 functions are no longer available on the last half of each month and several nag screens 
appear. Under no conditions is there any loss of data or problems created by having or using an expired version of DateBk6. All 
your data is of course in the datebook database and readily accessible by the built-in Datebook application.

DateBk6 is $27.95 and can be registered by going to the ABOUT dialog (Tap on menu Button, and select ABOUT from the 
OPTIONS menu). This dialog will tell you the web site to go to register the product and provides brief instructions on how to 
purchase the program.

When you purchase DateBk6, you will get an immediate conýrmation along with a temporary registration code that will extend 
the original trial period to 75 days. This will be followed within 24-48 hours or so with an email containing your permanent 
registration code for the program.

If you do not have web access, you can send $27.95 in cash or check in US Dollars (must be drawn on a USA bank, or have a 
USA street address on the front) and mail it to:

 Pimlico Software, Inc.
 2031 Lowery Road
 Morganton, GA 30560
Electronic registration is always much faster, efýcient and safer than registering by mail and is highly recommended. If you 
have not used this method before, you should be aware that these eCommerce sites feature encryption to ensure that no data is 
intercepted by any other party.

Language Availability
See Appendix D for a list of languages available as of the date of this manual. There is an on-going project to convert the latest 
versions into as many languages as is feasible, so check back with the Pimlico Software FAQôs: http://www.pimlicosoftware.com/
datebk6faq.htm to see what languages are currently supported.

Upgrading to DateBk6 from DateBk3, DateBk4 or DateBk5
Existing DateBk3/4/5 users can upgrade to DateBk6 for $12.95: Order the DateBk6 upgrade, from the DateBk6 web page: 
http://www.PimlicoSoftware.com/datebk6-paypal.htm

The Gorilla Haven Connection
All the proýts from the sale of DateBk3/4/5/6 (and this means virtually all the revenue) is donated to wildlife 
conservation and in particular, the Dewar Wildlife Trustôs Gorilla Haven project which supports an AZA 
certiýed sanctuary for Western Lowland Gorillas on the Dewarôs 324 acres surrounding Paris Mountain in the 
North Georgia Mountains. You can learn more about this ambitious project from www.gorilla-haven.org.

Gorilla Haven is a member of the Gorilla SSP (Species Survival Plan) and the ýrst gorilla arrived in March 
of 2003. It will be one of the largest set of controlled habitats (if not the largest) in the world for gorillas and 
will provide a permanent haven for gorillas that do not currently ýt into zoo plans (more information on this 

is available on the Gorilla Haven web site). The Dewar Wildlife Trust also funds various in-situ conservation projects in Africa 
and contributes to various organizations ýghting the bushmeat trade.

The gorilla graphic in the DateBk6 icon is courtesy of Chisato Abe, a Japanese wildlife artist who was kind enough to paint a 
wonderful picture of our ýrst resident. And did anyone notice that the ó6ô in that graphic is in the font known as Gorilla (!)..
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DateBk6 - the Quick Tour
Basic Operation. For the most part, DateBk6 maintains the same look and feel of the built-in applications and follows a 
lot of the same conventions and screen layouts as the built-in datebook application. In general, if something looks the same as 
something in the built-in applications, it almost certainly works the same way.

Info Tips. Almost every dialog features an Info Tip (Little óiô in circle at top right of window).
Tap on that to get context-sensitive help. You need to install the Help database ýrst with dbSetup.

Extra Views. The extra view buttons at the bottom left bring up a weekly view with text, year//
4month view and a list view. Just tap on the button to bring up that view.

Integrated ToDoôs. By default, DateBk6 will display your ToDoôs integrated into the main display - remember that 
ToDoôs are only displayed on their due date. Unlike the built-in ToDo application, ToDoôs in DateBk6 can have custom alarms, 
fonts, colors, advances and even repeat just like appointments do.

Colors and Fonts. You can apply foreground and background colors and fonts to individual items - tap on the Details 
button and then on the Font selector to bring up a dialog to set those items. OS 3.5 gray scale devices are also supported.

Advances. This is one of DateBk6ôs most useful features. In the Details dialog, check the Advance box, and DateBk6 
will generate a þoating, count-down reminder that number of days in advance of the event itself (use it for birthday reminders 
etc.!).

Custom Alarms. DateBk6 can associate a custom alarm with an event, so a phone call can ring a telephone sound, while 
a birthday can play Happy Birthday (you will need to use third party alarm collections for the fancier sounds).

Anniversaries. Put a four-digit year number in the description ýeld of a yearly repeat event, and you can tap on the repeat 
icon to see how old someone is, or what the anniversary number is. Even display a custom list of upcoming birthdays.

Icons. A useful and fun part of DateBk6 involves icons - little graphics that you can attach to appointments or tasks. A sepa-
rate icon editor (dbIcon+) or the popular freeware Icon Editor Icon Manager makes it easy for you to design your own custom 
icons. Remember to enable the display of icons in the View Display Options dialog of each view. DateBk6 supports up to 2,600 
icons including both low and high density.

Preferences. DateBk6 features a huge number of preference settings. While these can be a bit overwhelming at ýrst, they 
do provide the ability to have DateBk6 do almost exactly what you want. The rule is simple - a preference setting that only 
affects one view is accessed through the View Display Options menu item in the Options menu in that view. Preferences that 
affect two or more views are accessed through the Preferences menu item in the Options menu of any view. The main Prefer-
ences panel has several panels to select the Preference type. A useful Help button at the bottom of each panel, tells you about 
each option in the panel. If you get in a ñjamò on Preference settings, there is a Reset ALL Preferences option in the Options 
menu of the Preference Panel that will reset everything back to the ófactory defaultô.

TapAndHold. Several buttons and areas of the screen respond to TapAndHold (hold stylus down for 1/4 second or so and 
then release) and will then invoke a different (but usually related) function. Tap brieþy in those cases to invoke the standard 
function (Example: brief tap on time column brings up time picker dialog - TapAndHold brings up Date Picker).

Categories. DateBk6 features categories like the other built-in applications. You can use this to separate business from per-
sonal use or maintain calendars of other users. Be careful not to inadvertently hide the Unýled category, or everything will seem 
to ñdisappearò (screen is blank, but items magically re-appear when you try to enter an appointment, or tap on the tiny óHô).

Split Screen. You can view the other three databases in split-screen mode. There is a menu that pops down from the menu 
icon at top left in the window title bar. Tap that icon and the top selection is Close Window so you can quickly close the split-
screen window.

Today View. The Today View has a summary of todayôs upcoming events and has plug-ins to display Email, weather, 
phases of the moon with many more plug-ins expected since they are easy for developers to write.

Experiment. There is an endless treasure trove of features in DateBk6 (more than 250 improvements over the built-in 
application). After you get familiar with the application, you will ýnd it very useful to re-read this manual to learn those features 
that are of speciýc interest to you. Happy Calendaring!!
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Menus ð General

All views have menus, and many dialogs do too. While learning the program, it is helpful to tap on the menu button to see what 
additional features are available in that view.

The letter to the right of the menu item indicates a shortcut. You can stroke the grafýti command character (a diagonal stroke 
from bottom-left to top-right in the grafýti area, followed by that letter to invoke the menu command (if you do not stroke the 
menu letter within 2 seconds or so, the little window disappears). In the day view, you can tap the menu button twice to bring 
up the Split-Screen menu and a third time to dismiss the menu. 

All views have an Options menu which for the most part displays the same set of options:

Command Menus On OS 3.5 and later devices, when you stroke the command character, the window itself may display 
icons at the end - just tap on one of these icons to invoke the appropriate function. The actual icons may change depending 
upon context.

View Display Options brings up a set of preferences that apply only to the cur-
rently displayed view.
Preferences brings up the global preference panel that sets preferences that apply 
throughout DateBk6 (and many include preferences that affect the current view).

Appt/ToDo Categories bring up the main category selection panel that allows you 
to select one, all or any combination of categories for display.

Depending upon the view, there may be menu items here that are speciýc to the 
current view

Security. On OS 3.5 and later systems, this option brings up the security dialog 
where you can control the display of private events (hidden/masked/displayed).

Select Database allows you to switch between the current datebook database and 
the history database.In the day view, this option also allows you to merge items.
About DateBk6. This dialog displays the version number and general information. 
It includes a Register Software button which is how you enter your Registration 
Code.

Beam selected event. If Todo or 
split-screen item, switches to native 
database with item selected.

Toggle alarm on selected event. Clear 
alarm if alarm is set. Otherwise sets 
alarm to default value. If ToDo, 
brings up Time Picker dialog to 
specify alarm time.

Brings up Security Dialog so you can 
change the current display of private 
events (hidden/masked/displayed).

Pastes contents of clipboard at insert 
pointer position.

Deletes the currently selected item. 
If Delete Conýrm, is checked in 
the Appts tab of the main preference 
panel, a query dialog will appear ýrst 
to conýrm the delete request.
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Tap on the arrow icon to open up or 
close the split-screen and to display 
the split-screen menu.

Tiny óHô indicates one or more 
hidden items on this day, while 
óSô indicates normally hidden 
items are being shownðtap to 
toggle or use Hide/Show All 
Items in MISC menu. If unex-
pected, you may be inadvertently 
hiding one or more categories.

Tap on Box to check-off a To Do. 
Completed To Doôs can also be 
hidden (ToDo Tab in Preferences).

Icons can be optionally displayed 
(View Display Options). Tap and 
Hold on icon/space to change/add 
icon. Colors & fonts can be set 
(Det Button/Font). Icons have to 
be installed ýrst (see Installation 
Notes).
A small ópô can be optionally 
displayed (View Display Options 
in Options menu) to mark pm 
times. Next event or empty time 
slot will be displayed in red on 
color devices.

Tap Datebook button to move 
through each view in sequence. You 
can choose which views are to be dis-
played and which view to use when 
DateBk6 runs (Views Tab in Prefer-
ences).

Tap on one of the six boxes to go that view. To 
go to today in that view, tap again on the box that 
corresponds to that view (i.e. tap left box in Day 
View). Tap and Hold on the Day View Button 
to popup a selection list of all views including 
startup view and saved views button. Selection 
of buttons for display can be controlled in Views 
tab of Preferences.

Day View

Graphical 
Weekly View

Weekly (İ,1,2,) 
View with Text

Month View 
Appts & Icons

Year/4-month
View

List View

~ Flags an undated ToDo 
(optional). A number in 
Red or a ! indicates item 
is past-due. Otherwise, a 
digit shows # of days in 
future that ToDo is due 
(+ = more than 9). Tap 
or press Shift/period for 
reschedule list.

Change priority of To 
Do by tapping right 
on the number. (Note: 
urgency ýeld does not 
support a popup at this 
time).

Tap on the ýrst day when the 
ýrst day is being displayed, and 
you will go to the previous day 
in the previous week. Tap on the 
last day when the last day is being 
displayed and you will go the 
next day in the next week. You 
can start the week on any day 
Date/Time tab in Preferences).

Floating Events are like undated 
ToDoôs but are stored in the appt 
database and can have repeats like 
events. Floating events are auto-
matically advanced day by day until 
checked off.

Tap on repeat icon to see how 
many repeats before/after today 
or get anniversary information 
(put 4-digit year in description).

Link Button (or Menu/Period) 
allows you to link an event or ToDo 
to an event, address, memo or ToDo 
and access the link with a single tap.

Scroll arrows show earlier (up-arrow) 
or later (down-arrow) appointments.

T Button Brings up Template dialog 
to quickly insert standard events & 
ToDoôs. TapAndHold  to include 
templates in hidden categories.

Go button brings up Date Picker to 
move to a new date. TapAndHold on 
the Go button to display quick pick 
list for displaying a single category.
Det (Details) button brings up dialog 
where you can change all the attri-
butes of the selected event or ToDo.

New Button can create new appt, 
ToDo, Addr, Memo, þoating event or 
Daily Journal entry, etc.. It can also 
pop up a list of all those options (View 
Display Options) including display of 
next upcoming alarms.

Note: Up/Down buttons can also 
be set to Scroll up/down and then 
move to the previous/next day (View 
Display Options).

Tap on the Addr/ToDo/Memo 
buttons to bring up that data-
base in split-screen mode inside 
DateBk6. Press again to go to 
full screen, and again to close. 
See Views tab in Preferences to 
disable this feature, if you donôt 
like it.

Day View
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Opening Split Screen for First Time
When you open the split-screen window for the ýrst time, DateBk6 
displays the following dialog, to help make sure the user realizes 
the down-arrow is used to 
open up a menu that allows 
you to close the window. This 
window only appears once. If 
opened by DateBk6 in response 
to a command, it will always 
be closed on the next launch 
of DateBk6 - it only remains 
open if you manually open  the 
window.

Day Viewðwith split-screen window open

Tap on down arrow icon to open 
up split-screen (SS) window and 
select database, category, preferences 
for split-screen display, or to close the 
window.

You can set a default font and/or color 
for categories in the ToDo, Address 
and Memo databases. See Category 
ManagementðToDo/Addr/Memo 
Databases.

There are options to remove the 
phone label legend and also the phone 
number from this display (see Split 
tab in the main Preference Panel.

Tap once to select, tap twice to 
display entire record (Address DB), 
edit memo (memo DB) or change 
details (ToDo DB).

Link Button allows you to link an 
event or ToDo to an address, memo or 
ToDo and access the link with a single 
tap. Select an appointment or ToDo in 
the calendar, tap the Link button and 
then tap on the item you want to link 
to in the SplitScreen window. See 
linking for further information.

After you tap on a line in the Split-
Screen (SS) window, you can then 
use the Up/Down buttons to scroll the 
contents of that window a screen full 
at a time.

Tap on the Addr/ToDo/Memo buttons to bring up 
that database in split-screen mode inside DateBk6. 
Press again to go to full screen, and again to 
close.
You can also close that window by double-tapping 
the SplitScreen menu icon (ýrst tap opens menu, 
2nd tap falls on close window).

NOTE: the use of these buttons to open up split-
screens is a preference option in DateBk6 (Views 
tab in the main preference dialog) and is not 
enabled by default on initial installation.

If there are hidden events, a tiny óHô 
will appear here which you can also 
tap to temporarily display hidden 
events (at which point, a tiny óSô 
appears instead). The area is small 
and some users may ýnd it hard to 
tap accurately, which is why you can 
perform this same function with a 
menu option: Hide/Show All Items 
in the Misc menu.

Click and drag the small nub to deýne 
how many lines you want to display, 
or just select Preferences from the 
Split-Screen (SS) menu.

A tiny óFô may be displayed here to 
indicate that this list is ýltered by a 
text string. Tap on the óFô to remove 
the ýlter. You can also remove the 
ýlter by tapping on an empty row 
below the last displayed row (if the 
ýltered list does not ýll the screen).

Note on ToDoôs: ToDoôs are sorted accord-
ing to the order of the items in the ToDo Database. 
Unless otherwise speciýed, this ordering is deter-
mined by the Preference option in the built-in ToDo 
Application (when you tap on the SHOW... button 
and then select the sort criteria that you want). Oth-
erwise, use the advanced sorting options in the ToDo 
Sorting section of the main preference panel.
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Day Viewðwith split-screen window open
In split-screen mode, if you tap on a highlighted entry (i.e. double-tap an entry), it 
will bring up the Address Details view which shows all the information regarding an 
addressbook entry. This view is very similar to the Address Details view in the built-in 
addressbook application.

Go To button will go to the 
same view in the Addressbook 
application so you can modify 
the entry.

Note button will bring up the 
Note dialog to either create or 
edit the attached note for this 
entry.

D button is displayed on most 
OS4/OS5 devices and performs 
a Dial function on many (but 
not all) handhelds. If supported, 
it will dial the phone number 
(and popup a list of all numbers 
if there is more than one).

Log button will bring up the 
log dialog so that a date/time-
stamped note can be appended 
to the note ýeld.

Tap to left of checkbox (or 
press Shift/Period) to popup 
this list of rescheduling 
options

Tap here on priority to popup 
list of priorities, or tap on 
urgency list to popup list of 
urgency settings.

Tap here on category name to 
popup this list of all available 
categories.

ToDoôs in split-screen Tap&Hold on description of a select 
ed item (you must tap on item ýrst to 
select it) to popup list of command 
options. This is a conýgurable list 
(see Popup List settings in the main 
preference panel).

Tap&Hold on arrow at top left 
will bring up the quick category 
selection dialog that just allows 
you to select one category or all 
categories for whatever data-
base is open in SplitScreen.
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Day View ð View Display Options Compressé: If checked, DateBk6 will remove 
empty time rows to avoid your having to scroll the 
display. To remove all blank time slots, set start 
time = end time in Date/Time Tab of main Prefs.

End Timesé: If unchecked, time 
slots for the end time of an event  are 
hidden (this is normally checked).

Scroll timeé: If checked, 
DateBk6 will ýrst scroll 
the day view up or down, 
and then when it reaches 
the start/end of the day, 
will automatically go to the 
previous/next day.

Scroll foré: If checked, DateBk6 
will automatically scroll the display 
of todayôs events so the next event is 
always displayed on the screen.

New: Deýnes what the New button 
does in the day view. It can either just 
create a new item (1st four options) or 
pop up a list of all available options 
including access to the Next Alarm 
etc. Most people ýnd that All is 
the most useful default setting. But 
remember the list can always be 
popped up with a Tap&Hold.

App CreatID: This is a very special 
option that should only be used by 
people who know exactly what they 
are doing. The NEW button has a 
feature to launch a 3rd party app, and 
this ýeld speciýes the Creator ID of 
the app to launch. The app is then 
launched with the selected record # in 
the datebook database and in general 
would only be used with a DateBk6-
aware application to perform some 
speciýc function.

Default appté: Sets the default 
duration for an event. Tap on the 
selector to specify the default number 
of hours and minutes. Many people 
ýnd that zero is a better default than 
one hour.

Time Slots: Set the default interval 
for the time slots which is normally 
one hour. This is most useful for 
professionals who have client 
appointments at say 30 or 45 minute 
intervals or students with classes.

Check the Pm box to display a tiny 
ópô after all afternoon times.

Check the Icons box to display icons 
in the daily view.

Showé:If checked, duration bars 
are displayed in the left margin to 
show the duration of events and help 
identify conþicts. If unchecked, they 
are suppressed (exception: conþicts).
Popup Menus: If checked, popup 
menus will appear when you 
TapAndHold on an item in the main 
appointment table.

This popup list speciýes whether 
ToDoôs are to be displayed sepa-
rately in the split-screen window or 
displayed in integrated mode where 
they appear with appointments in 
the main display just above untimed 
appointments.

This popup list indicates whether 
ToDoôs in integrated mode are to 
be displayed.before (Top) or after 
(Bottom), or are to be completely 
hidden (Hide). The position of ToDoôs 
in split-screen mode is controlled by a 
preference option in the Split tab of 
the main Preference dialog.

Tap on the Preferences button to 
go to the main Preference dialog. 
Changes that you have made in this 
dialog will not be lost, but will take 
affect when you exit out of the main 
Preference Dialog.

Standard/Small/Tiny Viewé: this 
popup list selects one of three display 
resolutions (OS5 only).
Maximum Display Linesé: This 
popup list speciýes the maximum # of 
lines to display from the description 
ýeld (default is All).
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Tap here in the icon 
display area beneath the 
date to popup a scroll-
ing list of all events/
ToDoôs on this day.

Starting day of week is speciýed in 
Date/Time tab of Preferences (weekly 
views have their own preference set-
ting. Today is shown in bold.

Icons can be optionally displayed 
so events can be clearly identiýed 
(Options|View Display Options).

Tap on an empty time slot to create 
a new item (it will switch to the day 
view).

The time scale on the left can be 
adjusted from 8 to 24 hours (see View 
Display Options). A solid line is dis-
played at noon.

Go button brings up the standard 
Date Picker to select a new week to 
go to.

Details button brings up the 
Details dialog for the most 
recent event that you tapped 
on in this view.

Jog Dial/Wheel/Navigator: The 
navigation device can either move by 
days, or scroll by hours and then by 
days (View Display Options).

DateBk6 can use custom week num-
bers where you deýne the starting week 
of the year (See Date/Time tab, Prefer-
ences).
Tap on the óWeek 12ô and the week 
number selection dialog appears.

Tap on left arrow to go to prior 
weeks and right arrow to go to future 
weeks.

Tap here to go to this day in the daily 
view.

Icons for untimed events on the day 
appear here above the grid.

You can tap on an item and drag it 
to a new day or time. Tap once and 
a popup window displays the details 
of the event.

Tap on up/down scroll arrows to look 
at earlier or later times in the day (or 
adjust the time scale in the Prefer-
ences dialog).

If you tap on two or more adjacent 
events, a + button appears here to 
allow you to view the details of each 
event.

Graphical Weekly View
Lock button: if locked, 
items cannot be dragged 
around on this screen. 
Tap icon to unlock so 
items can be moved. 
Prevents inadvertent 
Rescheduling of items 
when locked.

New button allows you to 
create a new appointment in 
this view. The Record menu 
also has options to create a 
new þoating event, journal or 
entry from a template.

Graphical Weekly View display 
when text is shown. Only available 
on high resolution devices.

[T] Button: This button 
toggles the display of 
text on/off (Hi-Rez 
devices only). The 
space bar can also be 
used  instead.
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Graphical Weekly View ï View Display Options

Check this box to display icons. If you use icons, this view is quite a bit 
more useful as you can tell at a glance what an item is from the icon.

If this box is checked, all þoating events will be hidden. Since these are 
likely to be tasks and often have no duration, this removes clutter from 
the display
This option only appears if the Palm device has a jog dial/wheel (Han-
dera, Clie, etc.). If checked, the jog dial will scroll the display up and 
down by hours rather than moving day by day.

Tap on this popup list to set the number of hours displayed in this view. 
Fewer hours provides better resolution, but causes more scrolling. Set to 
24 to always display the full day with no scrolling.

Other Useful Tips

¶ You can drag and drop items in this view to new days and times. 
¶ Ƚf you use this view primarily to view the schedule, you may want to tap the lock icon so it is locked. This will make sure 

that you do not inadvertently drag an item to a new position on the screen (which would of course reschedule that item). 
¶ Tap on icon above grid (or where icon would be displayed) to pop up list of all items on that day (same popup as in 

month/year/4-month views).
¶ To go to the corresponding day in the day view tap on the day number at the top of the column.
¶ To create a new item, just tap on the new button (new feature in DateBk6).
¶ Icons and colors make this view far more useful as you can often tell what an appointment is by using them judiciously.
¶ Due to some technical limitations, it is not always possible to correctly render appointments that have been shifted by 

timezone adjustments into a different day. In those cases, you should review the actual times in the day view.
¶ Icons with transparent backgrounds are intentionally displayed with a solid-ýll background in this view to make them 

stand out better from any colored/patterned backgrounds.
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Weekly View with TextðOne Week View

Starting day of week for the İ, 1 and 
2 week views is speciýed in Date/
Time  tab in Preferences. This set-
ting does not affect the global setting 
for the start of the week for all other 
views.

Icons can be optionally displayed so 
events can be clearly identiýed (View 
Display Options).

Tap on inverted date to go to the Day 
View with that day selected.

Tap in middle of cell to bring up a 
details view of appointments on this 
day.

An option in View Display Options 
can go to the Day View instead when 
a cell is tapped.

You can check off ToDoôs in this view 
by tapping on the checkbox.

Tap Details button to go to details 
view with selected item.

Tap New button to create a new 
event (defaults to start hour of day 
as deýned in Day Viewôs preference 
dialog).

Tap Done button to return to the main 
Weekly View. You can also return 
by tapping anywhere on a blank line 
(i.e. below the last displayed line and 
above the buttons).

DateBk6 can use custom week 
numbers where you deýne the 
starting week of the year (See 
Date/Time tab in Preferences).

Tap on down arrow to bring up next 
set of events in each day cell. Up 
arrow indicates earlier items now 
hidden.

Tap GO button to go to a speciýc 
date.

Page display by one week in 1 and 
2 week views, and by 3 days in the 
3-day view.

Tap on this button to cycle between 
one-week, two-week and half-week 
(3-day) views (or press spacebar).

+ Sign indicates that there are more 
events to display on this day than are 
shown. Tap on Down arrow button at 
top of screen to scroll display.

Up/Down buttons page display by 1 
week in 1-week view, 2-weeks in 2-
week view or 3 days in 3-day view.

Note: With a Hi-rez device, you 
may well want to set Small or Tiny 
View mode so more text is displayed 
(Options | View Display Options).

Urgency: is not displayed in this 
view for ToDoôs - only the priority is 
shown. This may be a display option 
in a future release.
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Weekly View with TextðTwo & 1/2 Week Views

Options in these two views are 
identical to the options in the 
one week view, except that the 
Go button in the 1/2 week view 
allows you to select a speciýc day 
on which to start the three day 
display.

Other Useful Tips

¶ To go to the day view, just tap on the inverted date at the bottom right of the cell. Tap in the middle of the cell to go to a 
compressed, single day view of events and ToDoôs (unless you have the Tap Anywhere -> Day View option set.

¶ The current day will blink rapidly for one second and then return to blinking gently. If you do not like the blinking, 
double-tap the grafýti area (i.e. as you would for the period character) or press the period character on a keyboard 
device and DateBk6 will then just display todayôs date in white inside a black frame. The blinking is also controlled by a 
preference option in the Views tab of the main Preference Panel which sets the default action on entry to this view).

¶ Many people like to have this view be the starting viewðto do that, go to the Views tab of the main Preference panel and 
tap on the 2nd weekly view button to the right of the starting view legend.

¶ You can put the text: ~HIDE~ into the note ýeld of an event to prevent it from displaying in this view. This also works 
with the monthly, yearly, today and list views.

¶ A useful saved view is the 1/2-week (3-day view) with Today as the starting day of the week. That provides a nice 
Today/tomorrow/tomorrow-next view! Set Today as the starting day in the Date/Time tab of the main Preference Panel.

Two-Week View

1/2 Week View
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Wordwrap Single: If checked and 
there is just one entry in a cell, it is 
word-wrapped to ýll the entire cell. 
Otherwise just one line is displayed.Wordwrap All: If checked, all items 

in this viewôs details dialog are word-
wrapped.

Hide Floating Events: If checked, 
untimed events are not displayed in 
this view.

Tap Anywhere: If checked, a tap 
anywhere in the cell will go to the 
Day View and this viewôs details 
dialog is not used.

Show End Time: If checked, the end 
time for each event is displayed as 
well as the start time in this viewôs 
details dialog. It does not affect this 
viewôs main screen.

ToDoôs can be displayed ýrst (Top), 
last (Bottom) or can be hidden from 
this view altogether (Hide).

Check this box to display icons in 
this view.

Check this box to include Daily Jour-
nals in the display.

Normal View: This popup list allows 
you to select a small or tiny font for 
this viewôs display (only available on 
hi-rez devices). On low-rez devices, 
the small option will just kern each 
character back by one pixel to display 
more text. Handera devices only have 
a Small Option.

Hide Priority... if checked will sup-
press the display of the ToDo priority 
number.

Tap on this button to bring up the 
main Preference Panel.

Weekly View with Text ð View Display Options

Week Number Selection Dialog

Both the graphical weekly view and all three 
weekly views with text have an option to 
GoTo Week Number in the Options menu 
of that view.

When this option is selected, a dialog appears 
allowing you to select any week in the cur-
rent or next year. Week numbers can either 
follow the Palm Standard, or be completely 
custom where you choose which week is 
week #1 (see Date/Time tab in main Prefer-
ence Panel).

Current week is displayed Bold

Currently displayed week is 
shown with a frame around it.

Tap on Next Year to display 
week numbers in the next year
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Monthly ViewðAppointment times

DateBk6 can use custom week numbers where you 
deýne the starting week of the year (See Date/Time 
tab in the main Preference Panel. The range of week 
numbers can be suppressed in that same dialog.

Dotted lines at bottom of cell indicate 
a daily repeat event and shows the 
span of the daily repeat event. Color 
of event applies to dots and time bars 
and the day number.

Small dot in center of cell 
indicates an untimed event on 
this day (also shows color if 
event was colored).

Bars on left side of day cell 
cover events up to 12 noon, 
while events on right side 
cover events from 12 noon on. 
There are six positions with 
the ýrst position on the left 
being 12a-6a, the second is 
7a, the third is 8a, etc. On the 
right side, it starts at noon and 
the last slot covers 5p (17:00) 
to midnight.

Tap Go button to go to a 
speciýc month.

NOTE: if you are looking at the 
current month, the cell which 
has todayôs date will be blinking 
(rapidly at ýrst then gently)..

NOTE: Tap brieþy on any day 
in the calendar, and you will go 
to the Day View with that day 
selected.

The popup will display for a few seconds 
and then automatically disappear. Tap on 
the top line of the popup window with the 
date to immediately dismiss it. A tap outside 
the popup list dismisses the list and can also 
simultaneously bring up the day you tap on. 
Or, tap on an entry in the popup to freeze the 
popup on the screen so you have time to study 
it or scroll the list. This will also select an item 
which you can tap again to go directly to the 
Day View with that item selected.

The time format is taken from the Time 
Format Preference in the Date/Time tab of the 
main preference dialog. Week Numbers can be 
added by checking the preference option for 
week numbers in that same tab. Inclusion of 
ToDoôs is controlled by a preference option in 
the ToDo Tab.

Page display to previous months 
(left arrow) or future months (right 
arrow).

Preference option allows you to put 
light shading under any  days of the 
week. Option affects the Yearly and 
four-month views too. Only available 
on color devices.

Tap on this selector to switch  from 
appointment view to the icon, text or 
free-time view of the month or press 
the spacebar to cycle between the 
appt/icon/text views.

Up/Down buttons page display by one 
month forwards or backwards. The 
operation of jog dials or Navigator 
buttons is described in a later section 
of this manual.

TapAndHold on any day in the calendar ... and DateBk6 will pop up a list 
of appointments and ToDoôs on 
that day.

Jog Dial:  If you have a device 
with a jog dial (or navigator 
button) you can use that to select 
a day in the month and then press 
the jog dial to pop up the list of 
items on that day.
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Monthly ViewðIcon display
Up to three icons can be displayed in each cell. An icon will 
not be duplicated unless there are no other icons to display. 
Monochrome Icons will assume the color of the associated event. 
Devices with extended screens can display up to ýve icons. If 
the Small Icon option is set (Options | View Display Options), 
up to twenty icons can be displayed on a day with an extended 
screen!

When more than one icon is 
displayed, icons for repeat events are 
displayed ýrst followed by icons for 
non-repeat events.

Note: as with the appointment 
display of the monthly view, you 
can TapAndHold on any day cell 
to pop up a list of all events and 
ToDoôs for that day (see prior 
page).

Tap on the Appt button to include 
appointments in the display.

+ Sign indicates one or more events 
is scheduled on this day but does 
not have an icon. This + sign is only 
displayed if there are no events on 
that day with an icon. You can remove 
them with a preference option.

Tap on this selector to 
switch the display to the 
appointment, text or free-
time display or press the 
spacebar to cycle between 
the appt/icon/text views.

Tap on the ToDo button to 
include ToDoôs in the display.

Monthly ViewðText display

This view will display as much 
as possible of the text of each 
appointment on the day. It works 
best in landscape mode on devices 
with extended screens, and is only 
available on devices that have 
high-resolution screens.

You can display the text of 
appointments and/or Todoôs. 
ToDoôs are indicated with a square 
dot in front of the text as shown on 
the 13th of the month in the image 
at right and will appear above 
appointments.

Repeat items are shown before 
any non-repeat items for the day. 
Non-repeat items are displayed in 
chronological order on the day.
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Monthly ViewðFree Time Display
The free time search feature allows you to quickly display the amount of free time 
on each day of a month. This time can be the sum of all free-time in the day, or the 
largest block of contiguous free time. This feature is intended for such purposes as 
ýnding out the earliest time that you can be available for a 4-hour meeting, or ýnding 
out when you can devote more than six hours in one day to a particular task. 

It can be useful when working with workgroups which are sharing calendars with 
DateBk6ôs beam category feature. With all categories (i.e. the calendars of all indi-
viduals in the workgroup), you can quickly determine the earliest date for a meeting 
where a certain number of hours are needed in a day. Struck events and hidden events 
are excluded from consideration.

To invoke this feature, you select the Free item on the popup selector in the monthly 
view. When invoked, DateBk6 ýrst displays a dialog to set the parameters for the 
display:

Minimum Free Time speciýes the 
minimum time (in hours and minutes) 
that you are searching for..

Between speciýes the starting and 
ending hours that should be included 
in the search.

Only On These Days speciýes the 
days of the week that should be 
included in the search

Free Time All In One Block if 
checked indicates that only the larg-
est block of contiguous time is to be 
included. Otherwise, the total free 
time on that day is included.

Show Available Time in All Cells 
indicates that the available time for 
a day should be displayed even if it 
does not meet the minimum required 
free time.

The Free time is then displayed in the monthly view. If you selected Show Available 
Time in All Cells, then every day will have a value. On color devices, days which 
do not have enough free time to meet the minimum requirements are displayed in 
Red, while days that do are displayed in green. On gray scale devices, days that do 
not meet the minimum requirement are displayed in a light gray. On monochrome 
devices, there is no distinction.

If the currently displayed month does not have a single day that meets the minimum 
requirements, DateBk6 will scan forward month by month until it ýnds a month that 
has at least one day that does meet the minimum requirements. You can stop the  
search at any time by pressing the stylus down on the screen.
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Monthly View ð View Display Options

Show Timedé If checked, Timed 
appointments are included in the 
display.

Show Untimedé If checked, 
untimed appointments are included 
in the display.

Show Dailyé If checked, daily 
repeating events are displayed with 
a row of dots across each cell that 
the item repeats over. Only applies to 
Appt view, not the Icon view.

Show Categoryé If checked, icons 
that are associated with the category 
or timezone that the event is in will be 
displayed. If unchecked, only explic-
itly-assigned icons will be included.

Show +é If checked, a + sign 
appears on those days that have 
events but none with icons.

Other Useful Tips
¶ To view events and ToDoôs for the day, TapAndHold on the cell to brieþy popup a list of items. Tap the list to hold the 

list on the screen (you can also scroll the list with the scroll arrows). When the list is displayed, you can tap on an already- 
selected item to go that item in the Day View. You can reverse the action of a brief tap and a TapAndHold with an option.

¶ To go to the day view for a speciýc day, tap brieþy on the date cell.

¶ If you have a jog wheel/dial/Navigator button, you can use it to select days and push the button to popup the list of items 
on that day and push it again to dismiss that list (convenient for one-handed navigation of this view).

¶ Icons set by category or timezone association are only displayed if you set the preference item to display them.

¶ Note that there are preference items to control the display of timed and untimed events.

¶ On color devices, all the markers and dotted lines (and icons if monochrome) will assume the color of the associated event, 
making it easier to see what items are for.

¶ To have one daily repeat event that does not show the row of dots without suppressing all daily repeats, make it a weekly 
repeat that repeats on every day of the weekðit will have the same effect as a daily repeat, but will not generate the row 
of dots.

¶ The day number will inherit the color of the ýrst event DateBk6 ýnds that has color. On occasions you may want to control 
this feature, so DateBk6 will give priority to an event that has a bold or large font. If DateBk6 ýnds a later event in a bold 
or large font, its color will override any previously set color. Used carefully, this feature can be extremely helpful in block-
ing out vacations, or job shifts. Note the 4-month and yearly views also implement this feature.

Show days in... if checked, only days 
in the current month are displayed on 
the screen. 

Note: When displaying day 
numbers outside of the current 
month, DateBk6 will not dis-
play icons or appointment blips 
on those days.

Preferences.  Tap 
here to go to the 
main Preference 
Panel.

TapAndHold. If checked, then the meaning 
of a brief tap and a TapAndHold on a date cell 
is reversed: i.e. TapAndHold works the same 
way as the 4-month/year view, with a quick tap 
popping up the list of items, and a TapAndHold 
going to that day in the day view.

Use Small.... If checked, icons 
are displayed at İ size so twice 
as many icons are displayed in 
each cell. This option is hidden 
on low resolution devices. On 
OS4 devices, you must have 
low-density versions of your 
high-density icons.

Hide Floating.... If checked, þoat-
ing events (which includes þoating 
reminders) are hidden in this view 
(useful when icons are displayed, 
so reminders are hidden)
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Yearly View ð Full Year Display
Day number of selected day in month 
is always displayed here. + Means 
more than one event is present on 
that day.

A black dot or color in a cell 
indicates that there is an event on 
that day.

If display is ýltered for a speciýc 
event icon, that icon is displayed 
here (tap on icon to change or 
remove). Otherwise, a light-gray 
symbol is displayed here which 
you can tap to bring up the icon-
ýltering dialog

Tap on this button to switch to 
the four month view, or press the 
spacebar to toggle between the two 
views.

Up/Down buttons move the selected 
day to the previous or next day. The 
currently selected day will blink 
gently.

Tap on any day in the calendar, or press the ToDo button (if option set) or press 
jog wheel/dial if available ...and DateBk6 will pop up a list of appointments. 
The popup will display for a few seconds and then automatically disappear. 
Tap on the top line of the popup window with the date (or tap anywhere 
outside the popup) to immediately dismiss it. Or, tap on an entry in the popup 
to freeze the popup on the screen so you have time to study it or scroll the 
list. This will also select an item which you can tap again to go directly to the 
Day View with that item selected.

The time format is taken from the Time Format Preference in the Date/
Time tab of the main preference dialog. Week Numbers can be added by 
checking the preference option for week numbers in that same tab. Inclusion 
of ToDoôs is controlled by a preference option in the ToDo Tab.

If enabled in preference setting, you 
can press the ToDo button to popup 
the list of todayôs events and ToDoôs 
(press same button again to dismiss 
the list).

These Left/right arrows and the 
up/down buttons move the selected 
day to the previous or next day. The 
selected day blinks gently .

Current month is displayed in red 
(color devices) or in bold (non-color 
devices).

Left/right arrows move to 
previous year and next year.

Text of ýrst appointment on 
this  day is displayed here.

A colored item in a bold or large font 
will cause its color to ýll the day 
cell in the display (useful to mark 
vacations, special events, etc.).

Low Resolution Year View

High Resolution Year View

Note: If you prefer the low 
resolution version of the year view and 
have a high resolution device, there is 
a preference setting in the Advanced 
Settings dialog that forces the display 
of the low resolution version of this 
view when the DIA is displayed. 
When the DIA is hidden (expanded 
screen), the high-resolution version 
is still used, so you can toggle back 
and forth by expanding/collapsing the 
screen with this option set.

An extended screen in portrait mode 
will also include the days of the week 
in this display.
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Yearly View ð Four/Six Month Display

If there is an event on the day, a dot is 
drawn to the right of the day number. 
However, if the event is in a bold or 
large font and is also colored, the day 
number is drawn in that color instead 
and no dot is drawn unless there is 
some other event on that day also 
in a bold or large font. So a colored 
number and no dot, means there was 
only one event on that day that was 
marked with a bold or large font..

Current month is displayed in Red 
(color devices) or in bold text (non-
color devices). Page display to previous 

months (left arrow) or future 
months (right arrow).

These scroll arrows (and the Page 
up/down buttons) move the selected 
day to the previous and next day. 
The currently selected day will blink 
gently.

Tap on this button to 
switch to the Yearly view .

If you select the preference option 
for it, the ToDo button will popup the 
list of todayôs events and then hide it 
(simulates the function of a jog device 
on handhelds that lack it).

Tap on any day in the calendar, or 
press the ToDO button (if option set) 
or press jog wheel/dial/Navigator 
button if available...

...and DateBk6 will pop 
up a list of appointments 
and ToDoôs on that day.

The popup will display for a few seconds and then automatically 
disappear. Tap on the top line of the popup window with the date 
(or tap anywhere outside the popup) to immediately dismiss it. 
Or, tap on an entry in the popup to freeze the popup on the 
screen so you have time to study it or scroll the list. This will 
also select an item which you can tap again to go directly to the 
Day View with that item selected.

The time format is taken from the Time Format Preference 
in the Date/Time tab of the main preference dialog. Week 
Numbers can be added by checking the preference option 
for week numbers in that same tab. Inclusion of ToDoôs is 
controlled by a preference option in the ToDo Tab.

With an extended screen, this button 
will read 6m and six months will be 
displayed

Tap on header for month 
and that month will then be 
positioned at top left in the 
display.
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Yearly/4-month Views ð View Display Options
TODO buttoné If checked, you can use the ToDo button in this view to popup a list of the 
selected dayôs events and ToDoôs. This makes it possible to navigate the yearly/4-month view just 
using buttons without touching the stylus. Note: you must have the ToDo button enabled in the 
Views tab of the main preference panel (not a hyphen) for this option to be displayed.

Hide Completedé If checked, all 
items marked as done (þoats and 
events) are excluded from the dis-
play.

Hide Untimedé If checked, all 
untimed events are excluded from 
the display.
Hide Zeroé If checked, all items 
with zero duration (I.e. a timed event 
but where the start and end times are 
the same) are excluded.
Hide Events <é If checked, you can 
select a cutoff event duration from 
the popup list, so you can exclude 
all events that take up less than the 
designated slot of time.

Hide Dailyé If checked, all daily 
repeat events are excluded from the 
display.

Hide Events withé If checked, all 
items with no explicitly-assigned 
icons will be excluded (useful if you 
attach icons to all important events). 
Note that an event might display an 
icon by virtue of a category or time-
zone association, but it would still be 
excluded by this option.

Only Show Eventsé If checked, 
you can then tap on the icon selector 
on the line below to select a speciýc 
icon which must be present in order 
for the event to be displayed. Only 
events that have this icon explicitly 
assigned to them, or which have no 
icon assigned, but which match that 
icon based upon a category or time-
zone association are included.

Other Useful Tips

¶ The Year and 4/6 month view is no longer included by default as one of the View Selection Buttons, having been displaced 
by the new Today view. You can access this view with a Tap&Hold on the left-most view button, or go into the Views 
section of the main Preference Panel (Options | Preferences) to swap this view with some other view you rarely use.

¶ The four month view usually positions the screen so the current month is at the top right, so you get the current month, the 
prior month and two future months.

¶ If you used the option to shade certain days in the Monthly View (Color devices only), that shading is also used in the 
yearly and 4-month views as well. That option is in the Views tab of the main Preference Panel.

¶ As with the monthly view, if you have an appointment that is a font other than the standard font and which has a color, 
that color will be used to color the numbers in the 4-month view/Hi-rez year view, or the cell background in the low-rez 
yearly view. This is very handy for seeing vacation or special days in the entire year at a glance.

¶ The ToDo button is handy as you can use in conjunction with the up/down buttons to view your schedule without having 
to pick up the stylus.

¶ The currently-selected day will blink gently in this view (turn off with preference in Views tab of main Preference Panel). 
You can set the selected day by tapping on any day or using the up/down buttons or the arrows to move the selected day 
forwards and backwards.

¶ The custom view feature can be very useful with the year view as it can be used to remember a speciýc category or icon 
setting for that view.

¶ As in all views, tapping on the button corresponding to the current view (year in this case) will put the selected day at today 
and that day will then start blinking.

¶ You can put the text: ~HIDE~ into the note ýeld of an event to prevent it from displaying in this view. This also works with 
the second weekly, monthly and list views.

Changeé Tap here to change 
the icon used to ýlter the display 
(only displayed if checkbox above 
checked).
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List View

Title line displays the span of dates 
from the ýrst event to the last event 
in the list.

Down arrow moves to next page of 
items in the list. Up arrow moves to 
the previous page, or if already at 
starting page, pops up a list of options 
to go back a day, week, month, or 
back to a designated date.

If the following day is the next 
day, a horizontal line starts in 
the text column. Otherwise a 
line is drawn across the entire 
screen when one or more days 
had no events.

Tap Opt. button to bring up 
the preferences dialog for the 
list view

Tap GO button to go to a 
speciýc date.

Up/Down buttons go to the previous 
page or next page of the list in the 
same manner as the up/down arrows 
at the top of the screen.

Tap on this button to bring 
up the Details dialog for 
the currently selected item.

Tap directly on checkbox of ToDo to 
mark it as done or active again.

Today is displayed in red (color 
devices) or bold (non-color devices).

Preference options allow you to 
display the date, icon, or time 
of the event.- see View Display 
Options. This display shows 
just the time but not the day of 
week or icon. Time format is 
taken from the Date/Time tab 
in the main preferences dialog. 
High resolution devices can 
also display using small (shown 
here) or tiny fonts.

Note: if available, you can use the jog 
dial/wheel/Navigator button to select 
items in this view. Pressing the button 
will alternate between showing the 
Details, showing a note (if present) and 
a link (if present). 

If you grafýti the ENTER (return) char-
acter that will act like a jog push (so you 
can view a link, note or the details with-
out a jog dial).

Tap on line to display Selection bar 
which identiýes item for use with 
Details/Delete etc. Bar can be moved 
up and down with jog dial/wheel/
Navigator button. Tap on a selected 
item to go to the Day View with that 
item selected.

Tap on this button to create a new 
appointment in this view (or use the 
options in the Record menu to create 
new items).

If display is ýltered by one or more 
icons, the ýrst icon is displayed here. 
You can also tap this area to bring up 
the icon selection dialog to ýlter by 
one icon or remove the ýltering.
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List View ð View Display Options
This block of pushbuttons speciýes how  ToDoôs are to be 
included in the list View. Tap on All to include all ToDoôs, 
or None to hide all ToDoôs. Otherwise, you can select Pend-
ing and/or Complete to include unchecked or Checked-off 
Todoôs, and Dated or Undated to selectively include dated 
or undated ToDoôs. The combination of options below is 
probably the most common oneðit includes all ToDoôs 
except completed ToDoôs. Note that unlike other views, 
these settings take precedence over settings in the ToDo 
preference dialogïif you are hiding completed ToDoôs, you 
can still display them in the list view by selecting the Com-
plete pushbutton without affecting that preference setting.

This block of pushbuttons controls what appointments 
are included in the list view. All or None display all 
appointments/þoating events or hide them. Appt includes 
just appointments and excludes þoating events, while Float 
only includes þoating events. Done indicates that com-
pleted items are to be included (or excluded if this button is 
not selected). Alarms indicates that only items with alarms 
on them are to be included. 1 Repeat indicates that only the 
next occurrence of repeat events are to be included in the 
display (rather than all occurrences).

If the Find checkbox is checked, a 
ýeld opens up into which you can 
type a string of text. Only events 
that contains this string of text in 
their description or note ýelds will 
be included in the list view. This is 
a case-insensitive match. Note that 
with a large database, it can take 
several seconds to build the list as it 
has to scan every item and perform 
this test.

If the Icon checkbox is checked, a 
selector appears that allows you to 
select an icon (tap on dotted box 
to select from one to four icons). 
Only events that have one of these 
icon(s) explicitly assigned to them, 
or which have no icon assigned, but 
which match that icon based upon a 
category or timezone association are 
included.

Check this box to include the name of 
the day of the week in the list view.

Check this box to include the time of 
the event in the list view. The time 
format is taken from the time format 
preference option in the second 
weekly view.

Note: if that time format preference 
is set to No Time, you wonôt see a 
time here even if you check this box.

Check this box to include the icon 
assigned to this event (either explic-
itly, or through a category or time-
zone association.

Tap on this selector to set an end date for the list view. Normally 
you donôt need to do this, but if you are using a block function 
and just want to delete or export one month, this allows you to set 
the display to end on a speciýc day.

Hi-rez devices will display a popup 
list here which can be used to select 
the Normal, Small or Tiny mode for 
this view.

Note: As a special feature, if you enter ~Hide~ into the Find 
checkbox, DateBk6 will display items with that tag even though 
such items would be normally hidden.



 DATEBK6 REFERENCE MANUAL  É 2007, Pimlico Software, Inc. Page 28  DATEBK6 REFERENCE MANUAL  É 2007, Pimlico Software, Inc. Page 29 

List View ð Multiple Commands

Delete All Items. This command will delete all items currently being displayed. 
When you invoke this command, the following dialog will appear: 

Multiple commands are commands that operate on all the items listed in this view. An 
important consideration is that only items that have been displayed will be affected. 
This means that if you want to delete every single item in the database that meets the 
selection criteria in the list view, you must page through every page of the list view 
until you reach the end of the list (easy to recognize as the down arrow at top right 
disappears when you reach the end of the list).

Multiple commands can either operate on the current screen (i.e. everything that is 
currently on the screen), or everything on the screen and all prior screens (this is the 
All option). Multiple commands will display a dialog to allow you to make this selec-
tion before invoking the command.

The Delete All Repeat... checkbox if checked will cause all repeat events displayed 
in the range to be deleted even if they have occurrences outside of the range. By 
default, DateBk6 only deletes those repeat events where every instance lies within the 
range. This setting is cleared every time this dialog appears.

The Archive checkbox if checked, will cause the item to be archived to the desktop 
on the next hotsync.

The Copy to History DB checkbox will cause all items to be inserted into the history 
database (ToDoôs will be converted to completed, þoating events).

The Current button will delete only items on the current page.

The Include Prior button will delete all items on this page and all prior pages as 
well.

Beam All Events... This command will beam all the appointments that are 
selected (ToDoôs will not be beamed).

Set Category On All... This command will put all the selected appointments 
in the designated category. If ToDoôs are also selected and in a category of the same 
name as the one being moved, they will also be moved into the new category, oth-
erwise an alert will appear telling you that the ToDoôs will not have their category 
changed.

Set Icon on All... This command will assign an explicit icon to all the items 
that are displayed.

Import vCal Items This command will scan all records in the memopad data-
base looking for one that contains the string: BEGIN:VCALENDAR. It will then 
import all vCal events stored (appointments only) stored in that memopad record. 
Not all vCal tags are processed, so there may be some issues with the importation 
of some vCal ýles.

The Current button will only operate on items on the current page.

The Include Prior button will operate on all items on this page and all prior pages 
as well.

After you select Current or Include Prior, the command will then be invoked.

For the Set Icon command, the standard icon selection dialog will appear. For the 
Set Category command, the standard category selection dialog appears. For the 
Beam All command, no further dialog is needed and beaming commences.
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This command can be used to either force a group of items to a speciýc date or time, 
or to move all those items by a date and/or time offset (for example: Shift all items 
to tomorrow but keep the same time, or move all items ahead by four hours).

When this command is ýrst invoked, the dialog appears asking if this option is to 
be applied to just the Current page, or whether it should Include Prior screens as 
well.

Then, a dialog appears so you can specify how you want the events to be affected:

List View ð Multiple Command: Set/Adjust Date/Time

This pushbutton will Adjust the 
date and/or time settings for all 
selected items by an offset speciýed 
in days, hours and/or minutes.

Check this box to also adjust 
untimed items. For example, if you 
are just shifting all timed events 
forwards by an hour, you might not 
want to adjust untimed events (See 
below for more information).
These pushbuttons indicate whether 
the time adjustment is to made to 
move items Forwards to a future 
time or Backwards to a prior date 
or time.

Adjust Date/Time

Set Date/Time

When this option is selected, 
DateBk6 displays a date and a 
time selector so you can specify an 
explicit date and time to which all 
items are to be moved. Just tap the 
selectors to bring up the standard 
date and Time selection dialogs

Check this box to also set the time 
on untimed items. 

Note: if the time is adjusted on a ToDo, then the alarm time 
(if present) will be adjusted by the speciýed time offset or set 
value.
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List View ð Multiple Command: Export to MemoPad and Costing...

Export To Memo. The All Items to MemoPad option will export all the 
selected items into a memopad record. From there, it can be conveniently accessed 
from the desktop. You might use this to create a hard copy of the upcoming events 
or tasks for the week, or to get a listing of all your Daily Journals, etc.

MemoPad records are limited to either 4096 characters (Traditional Palm OS Memo 
Database) or 32,768 characters (proprietary Memos database on newer PalmOne 
devices). If there is too much material to ýt in one memo, DateBk6 automatically 
creates additional memos as needed, and appends an item number after them so they 
can be kept in sequence.

The MemoPad record is given a title line which looks like this:

Export: 4/3/02 - 4/30/02 or Export: 4/3/02 - 4/30/02 --2
i.e. showing the range of dates for the export. The date range includes All the 
memos, so if DateBk6 has to break it up, they will all have the same date range, but 
after the ending date, you will see a page number appended as shown on the right.

When this command is invoked, DateBk6 puts up a dialog that allows you to control how the information is to be exported:

If checked, the date of each item is 
included.
If checked, the start and/or end time of 
the event is included

If checked, the note text of the item is 
included.
If checked, the priority of Todoôs is 
included.

If checked, a status checkbox is 
included for ToDoôs.

If checked, the category name for the 
item is included.

If checked, a blank line will be pro-
vided between each entry and/or 
between each new day.

If checked, the duration of the event 
is included, and a total will also be 
displayed.

This popup list allows you to put all 
items into one memo (unless DateBk6 
runs out of space), or to start a new 
memo whenever a new day, week or 
month is started.

Tap Current to just include items in 
the current page.

Tap Prior+Current to include all 
items in the current page and all previ-
ous pages of the view. 

If checked, the date is put on a line by 
itself to stand out more clearly.

If checked, the text is wordwrapped so 
that no line is more than 72 characters 
long.

You can enter a numeric value here to 
deýne a monetary amount associated 
with each hour of time. A total will be 
displayed at the end of the memo.

Check Struck to include struck items 
(which are normally excluded).
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Other Useful Tips for the List View.
¶ The horizontal lines in this view signal whether or not days are being skipped. If one or more days are skipped, the 

horizontal line runs the full width, otherwise the line only extends across the description ýeld of the item. 

¶ The list view is very useful with a text ýlter as you can get a list of all events that contain a speciýc string of text (such as 
sales call, etc.). Filter by ñDaily Journalò to review all your daily journals. If you have a large database and few matches, 
this search may take several seconds.

¶ The list view with icon is also usefulðfor example, ýlter the list view by the birthday icon and you will get a list of all 
birthdays sorted in chronological order. 

¶ When deleting several items you may want to uncheck the Conýrm Each Deletion checkbox so it goes faster.

¶ The time format for this view is set by the Short Time format preference option (Date/Time Section of Preferences)

¶ The list view has separate preferences for ToDoôs from the day and second weekly views which can be usefulðif you 
double-tap a ToDo that would not normally display in the day view, DateBk6 will switch from the normal Hide mode to 
the Show-All mode so the ToDo is visible in the day view (small S appears at top left).

¶ Tap item once to selectðtap description a 2nd time to go to day view , or tap left column to repeat popup date/time 
display.

¶ You can put the text: ~HIDE~ into the note ýeld of an event to prevent it from displaying in this view. This also works with 
the second weekly, monthly and yearly views.

List View ð Multiple Command: Export to MemoPad and Costing...

Costing Projects, Time Billing, etc. 
The export to memo function can be used effectively to compute the total time spend 
and/or dollar costing for a block of items. In the example to the right, the list view was 
used with a ýlter for the string CSL, so that all items containing the text string CSL were 
listed in the view. It was then exported to a memopad record with the Duration check-
box checked, and an hourly rate of  $60.00 (the actual currency of course does not matter 
- you can use any value with up to three places after the decimal point).

In this example, the total duration for all items was 8 1/2 hours and the cost was $510 
(i.e. 8.5 * 60 = 510).

You can do the export using the day, week or month options to split the items out into 
memos that cover a speciýc period of time. When you do this, each block of time is 
independently totaled (there is no grand total, however).

You can also set up saved views for this feature, as all the export information and the list string are saved along with the view. 
That way you could invoke the view, instantly switch to the list view with all the items listed, and all the options would be set 
correctly when you invoke the All Items to MemoPad command.

Special Meta-Tags
DateBk6 supports some special meta-tags in the note ýeld of either appointments or ToDoôs that allow more þexibility and 
control in using this costing feature:

<Add-Time: hh:mm>
The <Add-Time: hh:mm> meta tag can include hours and/or minutes in the format (12h 30m or 5:30 etc.). This tag will add that 
time to the duration of the event (can be useful in setting up ýxed templates, etc.). It can be used with a zero-duration event to 
specify an explicit duration value which will then be used as if the event actually had that duration. So <Add-Time: 4h 30m> 
would be equivalent to an item which lasted four hours and thirty minutes.  This tag can also be used with ToDoôs to set a dura-
tion for the ToDo (since ToDoôs have no duration value).

<add$: dd.cc> 
This meta tag adds a ýxed monetary amount (in form 23.12 or 135,156 or .24 etc.).  This is useful for ýxed billing items (such 
as a standard service call fee) and will add the designated value (so <add$: 23.50> would add $23.50 to the total cost).
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Today View

Current time is displayed here - and 
seconds can be optionally displayed 
as well (View Display Options).

Current Date is displayed here with 
day of week in Bold.

The 4Cast plug-in from ShSh 
software is displaying todayôs 
weather. This is picked up 
wirelessly or via PC internet 
connection when hotsynching.

VersaMail plug-in shows status 
of Inbox (how many in total and 
how many are unread).

Built-in option displays phases 
of moon and UT of quarterly 
event.

This line shows how long 
until the next alarm goes 
off and part of the descrip-
tion for that item.

A brief tap (or center-select) on an 
item brings up the Details dialog. 
A Tap&Hold (or pressing letter ógô)  
goes to the day View with that item 
selected.

The top item here will always 
be the next or current event, or a 
note indicating there are no more 
appointments or no appointments on 
this day.

Tap on date line to go to the Day View 
with that day displaying.

Tap on this icon to bring up the 
DateBk6 Alarm Manager (there is 
also a menu option that does this for 
keyboard users).

Use option in View Display Options 
to control how many ToDoôs are 
displayed in this section. The last 
line always shows how many ToDoôs 
are due today, how many undated or 
advanced (if enabled) ToDoôs there 
are (in brackets) and how many are 
past due.

The Today view provides you with a quick overview of todayôs events, starting with either the next event, or the one currently 
in progress. That event will always be on the very top line of the display, so itôs readily visible. After that you can conýgure the 
display to show ToDoôs, phases of the moon, status of the VersaMail inbox plus what is likely to be an ever-increasing number 
of third party plug-ins. Shown below is the very nice 4Cast plug-in which displays todayôs weather on either one or two lines.

The background of the Today view can be in any color, including nice two-color gradient ýlls as shown below (provided that 
the device is capable of displaying 16-bit color without problems (PalmOneôs T5/TX can display 16-bit color, but the devices 
have a bug which may prevent its use if you have a large icon collection or other resources open). You can also set up the colors 
to alternate for each panel (so calendar is one color, ToDoôs another color etc.). That can make it easier to identify the different 
sections if there are a lot of plug-ins.

All unused space in the display after catering to all plug-ins is then allotted to the calendar display which will show up to a 
weekôs worth of future appointments.

ToDoôs and þoating events can be crossed-off directly in this display, and there are menu options in the Record menu to create 
new appointments or ToDOôs (or Daily Journals or entries from Templates). Since the Details dialog is available and includes 
full editing, you can also make any corrections or changes in this view as well.

Note: There are some known bugs in Palm OS devices which can exhibit problems due to the fact that DateBk6 drives the 
Today View in 16-bit color mode. Some Palm OS devices (PalmOne handhelds with NVFS or hard drive memory) do not prop-
erly handle resources and tapping on the status bar can result in þaky behavior. Some OS/4 and early OS/5 Sony Clieôs do not 
properly implement 16-bit color mode and transparency (a ñMSQ.c transparencyò type error, or worse, fail to even implement 
those functions). In those cases, ýrst try the option: Force 8-bit Color mode in the Advanced Settings Panel of main prefer-
ences. If that fails to resolve the issue,make sure the color mode for the Today View is set to None. You can set that option in 
the Today View without going into the view by selecting Today View... in the Display Options menu of the main Preferences.

Gray down arrow indicates 
more ToDoôs than could be 
displayed. If you create a 
saved view named: ToDoView, 
DateBk6 will launch it if you 
tap this button.
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Today View ð View Display Options
Tap on this selector to conýgure 
which items appear in the Today 
View Display (see below for details).

Check this box to include seconds in 
the Time Display in the Today View.

Check this box to include the Week 
Number of the year in the Today 
View (in brackets after the date).

Check this box to include þoating 
events in the Today View Display.

Check this box to include the Day 
Number of the year in the Today 
View (in parentheses after the date or 
as a number after the week number).

Check this box to include the display 
of icons in this view.

Check this box to include the display 
of untimed events in the Today View.

This popup list allows you to display 
any number of days from 1 day up to 
four weeks in the Today View.

This popup list allows you to select 
the fontsize for the display in the 
Today View.

These three pushbuttons select the 
background type for the Today View.

If checked, separating lines are drawn 
between each section of this view, 
and the color Pushbutton to the right 
of this checkbox speciýes the color in 
which the lines are to be drawn.

If checked, any custom colors 
assigned to items are overridden and 
replaced with the color speciýed by 
the color pushbutton after the Text 
legend.

Speciýes the color in which the Date 
lines for the calendar display are to be 
drawn in.

These two color pushbuttons specify 
the ýrst and last color to be used 
either for the alternating background 
display or for the two-color gradient 
ýll background.

Check this box to include Todoôs in 
the Today View.
Check this box to include Undated 
ToDoôs in the Today View.

Select the number of ToDoôs to 
display in the Today View. 0 means 
that only the one-line status display 
will appear.

Check this box to include the display 
of phases of the Moon plus the precise 
UT (Universal Time) when the moon 
passses each quarter.

Tap on any one of the three available 
plug-in slots to conýgure a plug-in for 
installation. 

Inside the standard zip download of DateBk6, several plug-ins are provided. There are plug-ins for the VersaMail Email and 
SnapperMail software which show the status of the inbox. A 30-day trial version of the 4Cast plug-in from ShSh software is 
provided along with a freeware plug-in for showing battery status. Other plug-ins may be included (such as ñquote of the dayò) 
and are expected to become available. To use a plug-in, you must ýrst install the plug-in to your handheld using the standard 
Palm OS Install Tool. Once installed, it will automatically appear in the popup list when you tap one of the plug-in slots in the 

Note: A malfunctioning third-party plug-in could potentially crash DateBk6 when the Today View is invoked. If the Today 
view is also your startup view, DateBk6 would crash on startup before you could remove the plug-in. In that case, either delete 
the plug-in using the Palm OS delete command, or delete the DateBk6DB preference database. Or as a special ñtrickò - set an 
alarm in the built-in application to go off in ýve minutes and do a soft reset (so DateBk6 sees the alarm), when the alarm dialog 
appears in DateBk6, tap on the Edit button and exit the Details dialog in the Day View, then go into Options | Preferences and 
select Today View... from the Display Options Menu, and remove the plug-in .

When a plug-in slot is tapped, a popup list 
appears with a list of all installed plugs-
ins on the device. The ýrst option in red 
is: Remove Assigned Plug-in so you can 
use that to remove an installed plug-in.

Check Advanced to include advance 
ToDoôs in the list.

Check this box if you are in the 
Southern Hemisphere (inverts 1st/last 
quarter moon phases).

Location Field: 0 = hide, 1=display 
location for top entry only, 2 = top 2 
entries, All = all appointment entries.
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Note View ð Editing Attached Notes or Memos

Title bar shows description of item.

Appointments or ToDoôs displayed in any view may show a special icon ( ). Tap on this icon to open up an attached note 
(you can create the note either by tapping the Note button in the details dialog, or using the menu option to attach a note). A 
full-screen dialog then opens up, allowing you to edit the note.

Drag nub on scroll bar to scroll 
through memo, or tap above/
below nub to move by page.

Tap on Find button to bring up 
the Find dialog to search for 
matching text. By default, the 
search is not case-sensitive. 
Check the Match Case 
checkbox to force the search to 
be case-sensitive.

Tap on big up/down arrow on 
devices (like this) that can hide 
the DIA (Data Input Area) so 
you can grafýti in text.

Tap the Done button when 
you have ýnished editing the 
note/memo.

For attached notes, this button 
will display the legend: Delete 
and can be used to delete the 
attached note. For memos, this 
button displays the Details 
legend (as shown here) which 
brings up another dialog.

For memos, you can select the category to 
put the memo in, and you can also mark 
it as a private memo with the checkbox. 
The Delete button will delete the entire 
memo.

A Tap&Hold on the Find Button (or pressing the center select button on the 
5-way when the Find button is highlighted) will always bring up this dialog. A 
brief tap on the Find button will resume the search through the note using the 
current search string. On keyboard-only devices, Shift/Period (pressed at the 
same time) will perform the function of the brief tap on the Find button and 
resume the search at the current insert pointer position.

Menu options
Edit menu: all the standard edit menu functions are available. However, by default, DateBk6 uses its own copy/paste function 
with a buffer of unlimited size (up to 32k), so it is not limited as the built-in Palm OS copy/paste function is. If you use a third 
party enhancement for copy/paste, you can force DateBk6 to use the standard Palm OS Copy/Paste function with an option in 
More(2) Adv. Settings.

Options Menu: 
Font: This option allows you to set a default font size for all notes and memos. This will be remembered as a preference.
Go to Top (Bottom) of Page: This option provides a quick way to go to the ýrst (last) character position in the note/memo.
Phone Lookup: This is the standard Palm OS ñPhone Lookupò function which uses highlighted text to ýnd a phone#.
Find/Highlight Text: Same as pressing the Find button.
Restore Original Note: Restores the original note/memo to its condition before any editing changes were made.
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Appointment Details Dialog

Scheduled start and end time for 
event. Tap within dotted region to 
modify the time.

Scheduled start date for event. Tap 
within dotted region to bring up Date 
Picker to select new start date.

Tap on checkbox to set an alarm 
and enter # of minutes, hours or 
days before event you want alarm to 
sound. You can also select a custom 
alarm sound from the popup list that 
appears when you check the alarm 
box. You can quickly toggle the alarm 
setting in the Day View with a menu 
option or command/4.

Tap on private checkbox to mark 
this as a private event. You can hide 
all private events from the security 
application.

Tap on dotted region to right of 
Repeat: legend to bring up repeat 
dialog to handle events that repeat 
daily, weekly, monthly or yearly. See 
Repeat Dialog for details on handling 
repeat events.
Tap on Advance box to set an advance 
of from 1-99 days for this event. 
When advance day arrives, a þoating 
event is created that counts down the 
days to the event itself.

Description ýeld of item whose 
details are being modiýed. Quick date reschedule: left arrow 

goes to previous day, right arrow 
goes to next day, +7 button moves 
it forward 7 days. Up/Down buttons 
will also move the date backwards 
and forwards.
If not the 1st occurrence of a repeat, 
the start date of the repeat is shown.

Tap on this button to bring up Icon 
selection dialog.

Select Done to mark an item 
complete, or Struck to mark as done 
and mark with strikethrough text.

Tap here to set the font or color of 
this event.

Tap on Note button to edit, or create 
a new note for, this event (or tap on 
note icon in day view).

Tap on Delete button to delete event.

Specify the Timezone for this event. You must install the timezones 
(i.e. run dbSetup) in order to see this line in the dialog. See 
timezone handling for further details.

Check this box to 
make this a Floating 
appointment which 
will move day by day 
until checked off.

Specify the category for this event. 
Newly created events are put in 
whatever category you deýne as the 
creation category in the Preferences 
dialog (default: Unýled) Use 
categories to separate personal and 
business calendars, or calendars or 
other people.

If this item is linked, the L pushbutton 
appears. Tap this button to bring up 
the list of links to view or delete.

Tap this button to listen to the 
currently selected alarm sound.

Tap here on this large button to slide 
over a text-editing panel so you can 
edit the text of the appointment, and 
tap again to hide it.

Tap on this selector to right of 
Location icon to set or edit the 
location for this item. This ýeld is only 
present if you are using a PalmOne 
device with its proprietary Calendar 
database instead of the standard Palm 
OS Datebook database.

Tap the meeting Icon (if displayed) 
to get a list of all the attendees (see 
dialog at bottom left).

If you tap on the Meeting Icon, the Meeting 
Details dialog is dipslayed. This shows the 
attributes of the meeting (which cannot be 
changed here) along with the attendees. You 
can select which attendees are sent an email 
by tapping the Reply or Reply All buttons 
(the email is created, although the email app 
is not launched at this time).
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ToDo Details Dialog
Select the priority for 
the ToDo in the range 
of 1 (highest) to 5 
(lowest).

Specify the category for this ToDo. 
Newly created ToDoôs are put in 
whatever category you deýne as 
the creation category in the ToDo 
Preferences dialog (default: Unýled) 
Use categories to separate personal 
and business calendars, or calendars 
of other people.

Scheduled due date for ToDo. Tap 
within dotted region to bring up 
selection list (Today, tomorrow, this 
Friday, next Mondayé.Choose Date) 
to set date.

Tap on private checkbox to mark 
this as a private ToDo. You can hide 
all private ToDoôs from the security 
application.

Tap brieþy on Time Selector to set an 
alarm and enter the actual time that 
you want the alarm to sound for this 
ToDo. You can also select a custom 
alarm sound from the popup list that 
appears when you check the alarm 
box.
TapAndHold on the Alarm Selector 
and a duration dialog appears so 
you can set an alarm to go off at the 
speciýed HH:MM in the future (as 
opposed to being at an absolute time 
of day).

Tap on the repeat selector to set a 
repeat for this ToDo. When the box 
is checked, the standard Repeat 
dialog appears where you can set the 
attributes of the repeat..

When the ToDo is checked off, a 
copy of the checked-off ToDo is left 
on that day and the repeat ToDo is 
rescheduled to the date of the next 
repeat that is not in the past (ToDoôs 
are never scheduled for a past date).

Edit the text of the ToDo in the 3-line 
edit window. This is mainly for the 
split-screen view as you edit ToDoôs 
in place when they are displayed in 
integrated mode. The display may be 
only two lines if you have a large font 
size selected.

Note: when you check off a ToDo, 
DateBk6 will change the font back 
to normal, on the grounds that any 
emphasis that you wanted on that 
ToDo is no longer needed once it is 
completed.

Tap on Delete button to delete ToDo.

Tap on Note button to edit note of 
this ToDo (or tap on note icon in day 
view).

Tap on Advance ýeld to set an 
advance of from 0-99 days for this 
ToDo. This determines when ToDo 
is ýrst displayed and applies to the 
alarm setting and overrides any 
global advance. Allows you to set a 
ñstart dateò for a ToDo.

Tap on this button  (shows actual 
icon or text: óIconô) to bring up Icon 
selection dialog.

Tap on checkbox to mark item as 
done (resets font).

Quick date reschedule: left arrow 
goes to previous day, right arrow 
goes to next day, +7 button moves 
it forward 7 days. Up/Down buttons 
also work.

Description ýeld of the ToDo whose 
details are being modiýed.

Tap here to set font or color of 
this ToDo. Large/Large bold fonts 
only appear in day view, integrated 
display.

Tap this button to play alarm sound

Select the urgency 
for the ToDo in the 
range A (highest) to 
D (Lowest) or leave 
blank.
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Time Selection Dialog

Date Selection Dialog 

Tap on Start time or end time push-
button to indicate what you are 
setting the time for.

Tap on Now to set the current time.

Tap on Day to set start time to starting 
hour, and end time to ending hour

Tap on No Time to mark the event as 
an untimed event.
If the Start Time was selected when 
the Duration button was tapped, the 
duration is added to the Start Time to 
compute the End Time. If the End 
time was selected, then the duration 
is subtracted from the End Time to 
compute the new Start Time.

TIP: you can use grafýti (or 
keyboard)  to enter a timeðjust 
start stroking the digits of the 
timeðuse a/p for am/pm and 
ENTER to close the dialog. On a 24 
hour clock you may need a leading 
0 (such as in 01:15).

If you donôt need times to the nearest 
minute, tap on the word óMinutesô 
and you can remove this last column 
(tap again to restore it).

Use right most column to select a 
time at an interval other than ýve 
minutes.

Select hourðnote that left column 
has morning times and right column 
has afternoon/evening times.

Hours outside of your start/end time 
for the day are shaded on color and 
gray scale devices.

On monochrome devices, hours are 
shown in a lighter font.

Tap on month to select. Tap on Jan when 
selected to go to Dec in prior year, or Dec 
when selected to go to Jan in the next year. 
.

Tap brieþy on the day to select it and 
close the dialog. If invoked from a 
weekly view, an entire week will be 
highlighted in the main calendar. If 
invoked from the monthly view, just 
tapping on the month will select that 
month and close the dialog.
If you TapAndHold on the day, a 
popup list will appear with all the 
appointments and ToDoôs on that 
date. This is the same popup list that 
appears in the month, 4-month and 
yearly views.

Tap to select Today. However: 
remember that you can go to today 
in any view by tapping the view 
button corresponding to the currently 
displayed view!

Note: This is not the standard OS 
Date Picker dialog. However, there is 
a preference setting in the Date/Time 
tab in the main preference dialog that 
can use the standard date picker if you 
prefer (viz. you are using a special 
hack that hacks at the standard Palm 
OS Date Picker, like Luach).

Tap on popup list to display the last 
ten dates that you picked in this 
dialog.

Days outside the current month are 
displayed in light gray (or lighter 
font). You can suppress that display 
(Date/Time tab in Preferences).

Today is displayed with a frame 
around it. Currently selected 
day is displayed in reverse. 

Date Picker can optionally display 
week numbers (the small numbers in 
the left margin). Note: this feature is 
not supported on Handera devices.

Use left/right arrows to select 
year, or tap on year in the middle 
to display a dialog where you can 
enter the year directly.

Week Selection: If you have Monday as 
the start of the week in the weekly view, but 
Sunday as the global start of the week, tap 
in the middle of the week so you can be sure 
of staying on the same week.

Return key (or return grafýti 
stroke) will move from Start time 
to end time, and from end time to 
closing the dialog.
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Repeat Dialog with Daily Repeat

1 means the event repeats every day. 
2 means every other day, 3 means 
every third day, etc.

Select repeat interval ýrst by pushing 
appropriate push-button.

Quick end date reschedule: left arrow 
goes to previous day, right arrow 
goes to next day, 7 button moves it 
forward 7 days. Up/Down buttons 
will also move the date backwards 
and forwards.

Use this button to set an irregular schedule. DateBk6 will create multiple events, but you can 
create them very quickly here by just repeatedly tapping on days in the Date Picker dialog 
until all days have been selected. Then tap the Done button in that dialog when you are done. 
Each instance that is created is linked to the original event so you can quickly retrieve the 
occurrences in the list view (see Find Items Linking to this and the block commands in the 
list view. DateBk6 will display the selected days in the box just above the buttons. Although 
there are no scroll bars in that window, you can scroll the display by tapping and dragging 
on the window.

This command can be used on a non-repeat event to duplicate the effect of the Copy Item 
command with the additional feature of automatically linking the item back to the original 
event - this can be useful for scheduling followups to an original event.

Note: every time you schedule an event, it is immediately created in the database, so if you 
cancel out of the repeat dialog itself, those prior repeat events will still be there.

Note: DateBk6 creates a copy of the original eventðit does not include any potential 
attribute changes that may be pending in the Details dialog (but not yet ýnalized). So make 
sure the event has all the proper attributes before calling up the Details dialog to use this 
feature.

This box shows you how the event 
will repeat based upon your selected 
options.

If this is a daily event that runs 
continuously from the start 
time on the ýrst day to the end 
time on the last day, check the 
Event spans midnight button 
so DateBk6 treats it as a single, 
continuous event.

If this is a Floating Event or a 
ToDo, this checkbox displays 
Reschedule from Checkoff 
instead. If checked, then 
the next date for the event is 
computed from the date you 
marked it complete (today) 
rather than the originally 
scheduled date. Use this for 
things like oil changes and 
haircuts that need to be done a 
certain number of days after the 
last time they were completed 
rather than on speciýc dates. 
The óRepeatô selector in the 
óItem Detailsô dialog will 
display the word ñintervalò 
to indicate this option. This 
feature requires that links not 
be suppressed.

If event repeats forever, leave this 
at No End Date, otherwise tap on 
popup trigger and select Choose 
Date to bring up date Picker to 
specify end date for repeat, or select 
# Occurrences to specify the number 
of occurrences for the item and 
DateBk6 will calculate the end date 
for you. You can also change the date 
with the arrows and +7 button.

NOTE: If you make a change in the details dialog to a repeat event, you will often be asked if you want the change to 
apply to Current (i.e. only the current occurrence), All (every occurrence), or Following (i.e. the current occurrence and 
all following occurrences). If you make a change without using the Details dialog, that change will generally affect All 
occurrences of the repeat event (for example: changing an icon or alarm setting from the day view directly). See also the 
Make Exception command which changes an occurrence into a non-repeat event so you can, for example, delete or change 
just one occurrence of a repetitive meeting.

Note: To have a daily repeat skip weekends (or any other days), make the repeat a weekly 
repeat (see next section) and then select the days for it to repeat on.
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Repeat Dialog with Weekly, Monthly or Yearly Repeat

The weekly repeat works like the 
daily repeat. Select the day or days 
you want the event to repeat on.

Note that you  can use the weekly 
repeat as a kind of daily repeatðfor 
example, to repeat an event daily but 
skip the weekends, make it a weekly 
repeat on all days except Sat/Sun.

The Monthly repeat can either repeat 
on a speciýc day of each month  
(select the Date push-button on the 
Repeat by: line as shown above 
right) or on a speciýc day or a week 
within a month (Select the Day push-
button as shown below right).

On a Date repeat, the event will 
appear on the last day of the month 
if the scheduled day does not appear 
in that month (viz. repeat on the 31st 
would appear on June 30th).

The Day type repeat handles a 
meeting on the ýrst Tuesday of each 
month for example. Use an interval 
of 12 to handle yearly repeats on a 
speciýc week of a speciýc month.

If you select the ýfth week, the repeat 
is set for the last week of the month. 
If you select the fourth week in a 
month that has no ýfth week, you will 
be asked when you exit the Details 
dialog (not the repeat dialog) if you 
want the repeat on the 4th or last 
week of the month.

Use the Yearly repeat for events that 
repeat yearly on a speciýc day of a speciýc 
month. For yearly events that occur based 
upon the day of the week, use a monthly 
repeat with an interval of 12 (12mo=1yr). 
That way you can handle the 2nd Tuesday 
in February, etc.

Weekly Repeat

Monthly Repeat

Yearly Repeat

Monthly Repeat Dialog & ToDoôs.
There is an obscure issue with 
monthly repeat ToDoôs that repeat 
on the 29th/30th or 31st days of the 
month. In order for DateBk6 to be 
able to reschedule to the explicit day 
of the month after having scheduled it 
for an earlier day in a month that had 
fewer days, it is required that there be 
an explicit end date on a month which 
has the correct number of days. For 
example, if the ToDo repeats on the 
31st of the month, then the end date 
must be on the 31st of a month. Using 
No End Date will not work.
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Alarm Manager Dialog

The main list shows up to 50 up and 
coming alarms set in the calendar 
database. Tap on any item to select it 
and tap again to bring it up in the Day 
Viewôs Details dialog so that changes 
can be made.

The Alarm Manager dialog can be invoked from two views: In the Today View by tapping on the Alarm Icon on the bottom line 
of the display, or by using the menu option: Alarm Manager in the Record Menu in that view. The second place is in the Day 
View as one of the options on the popup list invoked when the New button is tapped.

It may take several seconds to build the full list of alarms if the database is large. However, you can stop the display at any time 
by tapping on the screen or pressing a button.

This entry here shows how much time 
will elapse before the next alarm goes 
off. This will always refer to the ýrst 
item in the above list.

Tap here to silence all alarms until 
a speciýed date and time. When this 
checkbox is checked, DateBk6 will 
ýrst bring up the Date Picker dialog 
so you can specify a Date and then 
bring up the Time Picker dialog to 
you can specify a time. All alarms 
will be silent during this time

Tap this button to repeat the last 
alarm that went off. This is very 
useful if you inadvertently dismissed 
an alarm, as after doing this you can 
then snooze it to a future time.

Tap this button to kill all future 
snoozes that have been set. Regular 
alarms are not affected - only pending 
snooze alarms are removed.

Tap on scroll arrows to look at 
future alarms (up to 50).

Silencing Alarms
There are several different ways in which alarms can be silenced in DateBk6:

¶ Using the Silent Till feature in the Alarm Manager dialog (see above). This will still result in Alarm Dialogs appearing, but 
there will be no sound associated with them. If you have selected Vibration or LED þashing, that will still take place.

¶ Using the Category proýle to either silence alarms or ignore them completely. You can set up a Saved View in which all 
categories are set to None for alarms, then no alarm dialog will even appear.

¶ Using the special <NoAlarms> Meta-tag in the note ýeld of an event that has an alarm set on it. In this case, when the 
alarm goes off for the event, DateBk6 will take the end -time of the event and use that to preset the Silent Till feature in the 
Alarm Manager. This provides a useful way of silencing alarms for an important meeting, or silencing alarms on a regular 
basis at a speciýc time (since you can set up an event with a repeat speciýcation). Note that the event must have an alarm 
set on it for this feature to work. However, you can set a custom alarm sound of None for this event so even though it has 
an alarm, no sound will occur (but the dialog would appear).
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Alarm and Snooze Alarm Dialog
This is the time that the alarm 
originally went off. It does not get 
updated if you do not acknowledge 
the alarm.

This is the text of the event or ToDo. 
A + character separates the note from 
the description. The description is 
in bold and the note is in standard 
font. Any explicitly-assigned color 
will be displayed (but not colors set 
by association). If there is a location 
ýeld that will also be displayed.

Date and time of the event or ToDo.

Tap on OK button to acknowledge 
and dismiss the alarm.

The Edit button will take you directly 
to the Details dialog of the Day 
View with the event that tripped the 
alarm selected. This is especially 
convenient if you wish to re-schedule 
the event that tripped the alarm, or 
delete it. Exception: if there is another 
pending alarm(s) waiting to sound, an 
alert will appear and you will have 
to acknowledge the other pending 
alarm(s) ýrst. Note: The Edit button 
will not be displayed if the event is 
a private event and you have private 
events hidden.

If you want to snooze an alarm for a 
period other than the default on the 
bottom right button, select the time 
from this pop up list and then tap the 
Snooze button below it. 

Other allows you to select any 5 
minute interval from 5m to 23h55m. 
Clock allows you to pick a speciýc 
time of day to snooze the alarm to.

Normally you will have the Now push-button selected so 
the snooze time is added to the current time. 

However, if you select the Start push-button, the 
snooze time is subtracted from the eventôs start time to 
determine the new time for the snooze. Example: you set 
an alarm to go off 24 hours in advance of an event and 
now want to snooze it until one hour before the event. 
Select 1h in the popup list, check this box and then tap 
the Snooze button.

The End push-button indicates that you want to snooze 
before the ending time of the event.

Snooze the event alarm for the 
designated amount of time. This 
buttonôs value can be set in the Alarm 
tab of the main Preference dialog

Note for all Palm OS users: If you run DateBk6 
and encounter a problem with doubled alarms coming 
from the built-in Datebook or Datebook+ application, 
this usually indicates that the Palm OS is corrupt and 
that DateBk6 is not getting the proper broadcast which 
allows it to squash any of those alarms. Also to avoid 
duplicate alarms, DateBk6 intentionally sets its alarms 
ýve seconds ahead of the built-in application, to 
ensure it gets in there ýrst at which point it will again 
remove any alarms set by that application.

Menu Options: There is a useful menu option in this dialog. 
Tap on Window Title or tap the menu button:

Dismiss All Alarms: All pending alarms are dismissed. 

Note that if there are two or more pending alarms, this 
information is displayed in the window title and an All button 
appears beneath the Snooze button so you can also snooze all 
the alarms too.

If there are two or more alarms that 
went off at the same time, an All 
button appears here which you can 
tap to snooze all alarms.
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Preference Panel ð General
In all views, there is a Preference item in the Options menu that brings up a global preference panel that handles preferences 
that affect two or more views (most of them affect all views). The Preference dialog has multiple sections which are selected 
by tapping on the title bar to the right of the down-arrow, or by tapping the More button.

The twelve sections are:
Å Appts - items of a general nature, primarily concerned with appointments
Å ToDoôs - items speciýcally covering the display of ToDo items
Å ToDo Sorting - items that cover all aspects of sorting/displaying ToDoôs.
Å Views - items covering the views in general (startup, display, buttons, high-

lighting, blinking)
Å Alarms - items covering alarms (defaults, sounds, frequencies)
Å Time Zones - items covering the Time Zone feature
Å Date/Time - items covering the display of dates and times (formats, start/end 

times, start of week, week #ôs) 
Å Split Screen - items covering the display of the split-screen window (defaults, 

size, what displays)
Å BeamRcv - items covering the reception of beamed events
Å Birthday Settings - items covering the display of birthdays from the Contacts Database (PalmOne devices only)
Å Popup List Settings - allows you to specify which commands are included in the context-sensitive popup lists
Å Advanced Settings - items covering special settings (such as maintaining historic compatibility, device hardware)
Å More Adv. Settings - another panel like the one above.
Every panel has an Info Tip (the óiô in the circle), which provides useful information if you have installed the on-line help. All 
the changes that you make are remembered but not locked in until you ýnally exit out of either a preference panel dialog, a 
View Display Options dialog, or the category selection. 

The Preference dialog has its own set of menus. 

Note: To tap on the title bar to bring up the menu, you need to tap to the right of the 
legend for the menu to appear, otherwise, the popup list of panels appears instead.

First, you can go directly to the View Display Options preference dialog of any of the 
seven major views.

The Advanced Settings item allows you to change some preference settings that are 
primarily concerned with backwards compatibility or providing some functionality 
that had previously been provided by hacks in earlier versions of the Palm OS (see 
page that follows the descriptions of these 
eight tabs for details on  this dialog.

The Reset ALL Preferences option will 
reset all the preference settings in DateBk6 
back to the ñInstallation Defaultsò - i.e. 

the values that DateBk6 uses when it is ýrst installed. This option will not cause 
the deletion of nor modify any of your saved views. It will also not cause your reg-
istration (if you are a registered user) to be lost. In this way, it is a much safer way 
to reset the preferences than deleting the DateBk6DB preference database which 
causes both the registration and the saved views to be lost.

The Remove All Tags... is used to remove all DateBk6-tags in appointments (the 
@@### style tags). Never use this unless you will no longer be using DateBk6!
The second Menu slot is Categories which allows you to directly access the cat-
egory selection dialog for any one of the four major databases. The Restore Appt 
Categories command will use a backup copy of the category names (taken whenever they change) and will use that to over-
write the current category name table. Use this if the conduit has hiccoughed and destroyed the category name table.
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Preference Panel ð Appointments Tab
If checked, DateBk6 will sort both the 
Appointment and ToDo databases after a 
hotsync. You will need to set this option 
if you use a 3rd party app to remove the 
built-in datebook application. Itôs also 
helpful with a buggy conduit (Initial ver-
sions of Intellisync Lite need to have the 
database sorted here).

If checked, a conýrmation dialog will 
appear whenever you delete an item.

If checked, the advance created for a timed 
appointment will be untimed and any 
alarm will be removed from the advance.

If checked, DateBk6 will move to a new 
day if you change the date of a selected 
item, or will force a category to display 
if you move an item to a hidden category. 
Note that this affects both appointments 
and ToDoôs.
If checked, a non-Roman language is 
assumed which will cause DateBk6 to 
turn off certain default optimizations for 
Roman languages.This primarily affects 
the second weekly and list views.

If checked, when you make a preference 
change, DateBk6 will prompt if you want 
to save that change to your saved views. 
Prefs. refers to Preference changes only. 

Cat... if checked indicates that all 
category changes (visibility only) 
should display a prompt to allow you 
to update all your saved views with 
those changes.

If checked, DateBk6 will not display 
a lock icon for private events that are 
displayed or masked.

On a Gray scale device only, there 
is a checkbox here No Grays which 
will disable gray scale support (some 
devices such as Handera are slower 
and use more battery power in gray 
scale mode

If checked, DateBk6 will display 
a warning when you mark an item 
private and private events are being 
displayed

Create Category speciýed what cat-
egory all newly created regular and 
þoating events are placed in.

If pushbutton is selected, that item 
type will be hidden when it is marked 
as done. This preference only affects 
the Day and second weekly views.

If checked, events that have no dura-
tion will not be displayed except for 
the Day and List views which are not 
affected by this option.

Using non-standard Fonts. If 
you are using non-standard fonts with a 
hack like FontHack, you may see some 
display problems in the second weekly 
view and list view. In that case you should 
try selecting the non-Roman Font option 
as that may cause the font to display 
better.

This button pops up the list of all 
preference panel options (useful on 
keyboard devices since popup list is 
in window and not accessible other-
wise).

If checked, þoating reminders in 
the Monthly and both weekly views 
will be hidden. This does not affect 
any other view and only Reminders 
are hidden, not all regular þoating 
events.
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Note: The list view has its own set of preferences for 
hiding and displaying ToDoôs and is thus not affected by 
the preferences for things like hiding undated or com-
pleted ToDoôs.

If checked, DateBk6 will display undated 
ToDoôs on all days. If unchecked, undated 
ToDoôs are only displayed in Todayôs 
schedule.

If checked, ToDoôs that have an advance 
date will display on all days from the ear-
liest advance date up to and including the 
due date.
If checked, ToDoôs will be included in the 
popup lists of the month/4-month/year and 
Date Picker.

If checked, the priority of 
ToDoôs will not be displayed.

Def. Priority sets the default 
priority level for the creation of 
New ToDoôs.

Create Category sets the default 
category into which all new 
ToDoôs are created.

Advance Display sets a default, 
global advance for all ToDoôs. If 
you set an explicit advance for a 
ToDo, it will override the default 
advance set in this dialog.

You can set an advance of from 
0 (none) to 9 days. The + sign 
means that ToDoôs should be 
advanced to all days prior to the 
due date. Effectively, this will 
cause all ToDoôs to display in 
todayôs calendar, regardless of 
their future, due date.

Preference Panel ðToDoôs Tab

Hide Category if checked will 
not display the category name 
for ToDoôs in the split-screen 
display.

Hiding Completed or Undated ToDoôs: In 
DateBk6, completed ToDoôs are now hidden in the ToDo 
Sorting Preference panel, as there is now a feature to hide 
ToDoôs based on almost any attribute. This also applies to 
undated ToDoôs which would be handled the same way 
(just set the Hide attribute in the ToDo Sorting panel for 
that attribute.

If checked, DateBk6 will 
remove the Tilde þag from 
undated ToDoôs.

If checked, when a ToDo is crossed off it 
will assume todayôs date. If not checked, 
the ToDo retains its original due date 
regardless of when it was crossed off.

Note: the ñAlways show: new day/categoryò preference 
item in the Appts tab (prior page) also operates on ToDoôs 
and may be a useful option if you have to reschedule a lot 
of ToDoôs at one time.

Hide Urgency if checked will not dis-
play the urgency attribute for ToDoôs.

If checked, when a ToDo is crossed off, a 
Time-Stamped entry is made in the Daily 
Journal entry for that day (creating one 
if necessary). This preference setting also 
applies to Floating events that are crossed 
off (as they are really a type of undated 
ToDo).

Def. Urgency sets the default 
urgency level for the creation of 
New ToDoôs.

If checked, then alarms will sound 
each day on any item with an 
advance from the ýrst date it appears 
until its due date.
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Preference Panel ðToDo Sorting

Tap here to move the selected item to 
the top of the list.

Tap here to move the selected item up 
by one position in the list.

Tap here to move the selected item 
down by one position in the list.

Tap here to move the selected item to 
the bottom of the list.

Select Ascending to sort items with 
this attribute in ascending order.

Select Descending to sort items with 
this attribute in descending order.

If it makes sense to hide items with 
the currently selected attribute, then 
the Hide button is displayed and can 
be used to hide all items that have 
that attribute. For example, to hide 
completed items, select the completed 
attribute and then tap the Hide button.

Tap on item in list to select the attribute 
you want to modify

Tap Reset button to reset the sort pref-
erences to the standard default.

The ToDo Sorting preference panel allows you to sort ToDoôs on up to twelve separate attributes. The list on the right side of 
the dialog speciýes the order in which the sort is carried out. In the example below, ToDoôs will ýrst be sorted by Urgency in 
Ascending order. ToDoôs that have the same urgency setting will then be sorted by priority and those at the same priority level 
will then be sorted with Past-due items ýrst, then items due today, then items whose advance date has passed followed by items 
that are not yet due. If items match on the date setting, they will then be ordered so undated items follow dated items, etc.

Due Soon refers to a Todo whose due date is in the future, but which has an advance which precedes or matches today (for 
example, a ToDo due a week from now with an 8-day advance setting would be Due Soon. Not Due Yet refers to ToDoôs whose 
due date is in the future, and whose advance date (if any) is also still in the future.

The Hide button is only displayed if it makes sense to hide items based upon the currently selected attribute. For example, it 
would be hidden if Priority were selected as all ToDoôs have a priority, so it would make no sense to hide ToDoôs based upon 
priority since it would hide all of them. On the other hand, it makes a lot of sense if the Completed attribute is selected as that 
would then hide all completed ToDoôs (something one commonly wants to do).

Sorting by Category compares items alphanumerically by the name of the category the items are in. Sorting by Icon uses either 
the order of the icon in the icon database (if tracking icons by index position - the default), or by resource ID if the Track Icons 
by Resource ID  preference is set in Advanced Settings.

Keep in mind that elaborate sorting will slow things down if you have a really large ToDo database. For example, after every 
hotsync, DateBk6 has to re-sort the database based upon these settings. Note that there is a special þag in Saved Views that 
determines if the ToDo database has to be re-sorted (because you may have different sort settings in each view). If you donôt 
care that much about the sort order when a particular saved view is being invoked, you can speed things up by setting the prefer-
ence option to avoid re-sorting the database.












































































































































































